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Utah State Tax Commission

Monthly webinars of various tax topics.

Ability to access the recording and presentation after the event.

Free to all attendees.



Utah State Tax Commission Monthly Webinars
tax.utah.gov/training/webinars

https://tax.utah.gov/training/webinars


Utah Sales Tax Return and Line 6 
Adjustments



Utah Sales and Use Tax 
Return



Utah Sales and Use Tax Returns

• All Utah sales and use tax and sales related returns must be filed electronically.

• Sales tax returns filed directly through the Utah State Tax Commission will be 
filed using the Taxpayer Access Point (TAP) portal.

• You may also contract with a CSP (Certified Service Provider) to file returns on your 
behalf if you have registered through Streamlined Sales Tax

• SST Certified providers: Avalara , TaxCloud, Sovos, Accurate Tax, Avior

https://www.streamlinedsalestax.org/home


tap.utah.gov



Utah Sales Tax Return in TAP

Click here to file the return for 
the current tax period

Click here to see status of 
all tax returns and 
periods

Click here to add or close a 
sales tax location.  This 
must be done prior to 
filing your tax return.



Adding a Sales Location 

Be sure to add new sales locations BEFORE you request to have an 
existing sales location closed.  If you close your location before adding 
another,  your account will be closed if it was your only location.



Adding a Sales Location 



Adding a Sales Location 



Adding a Sales Location 



Adding a Sales Location 



Adding a Sales Location 



Adding a Construction Material Location 



Adding a Construction Material Location 



Adding a Construction Material Location 



Closing a Sales Location 



Closing a Sales Location 



Closing a Sales Location 



Filing a Sales and Use Tax Return

Utah has two sales tax returns depending on 
your account situation.
• TC-62S- Single place of business (simple)
• TC-62M- Multiple places of business or sales from a 

non-fixed location (schedules required)

Not all schedules will be required.  
This will be generated based on 
how your account is set up



Filing a Sales and Use Tax Return

Schedule X- Sales of motor vehicles, aircraft, 
watercraft, modular homes, manufactured homes, 
and mobile homes, while subject to sales and use 
tax, are exempt from resort communities' tax and 
state correctional facility tax.
• The following is a current list of impacted communities:

• Alta, Bluff, Boulder, Brian Head, Brighton, Bryce 
Canyon, Dutch John, Escalante, Garden City, Green 
River, Independence, Kanab, Midway, Military 
Recreation – Park City, Moab, Orderville, 
Panguitch, Park City, Park City East, Salt Lake City, 
Springdale, Tropic, Virgin.

If you need to make a change to 
your account attributes,  you can 
do this in the sales tax return 



Filing a Sales and Use Tax Return
Changing Return Attributes



Filing a Sales and Use Tax Return
Pending Locations



Filing a Sales and Use Tax Return
Pending Locations



Filing a Sales and Use Tax Return
Importing a Return

You can download return templates from 
your TAP customer home screen.

NOTE: There is not a template available for 
the TC-62S single location sales tax return



Filing a Sales and Use Tax Return
Importing a Return

Complete your TC-62M template including all schedules 
and save it to your device. 

Step 3 of the TC-62M sales tax return will give you an 
option to import the file.



Filing a Sales and Use Tax Return



Filing a Sales and Use Tax Return
TC-62S Line 8 Tax Calculation Single Location

If filing a TC-62S , the sales tax 
calculation will automatically 
calculate based on the net 
taxable sales and purchases on 
line 7.

If your attributes indicate you 
have grocery food sales,  you 
will need to separate your 
regular sales and grocery food 
sales to total line 7.



Filing a Sales and Use Tax Return
TC-62M Line 8 Tax Calculation Multiple Locations

(Schedules A, AG and X)



Filing a Sales and Use Tax Return
TC-62M Line 8 Tax Calculation Non-Fixed Locations 

(Schedules J & JG)



Filing a Sales and Use Tax Return
Schedule Summary Page

The total of all applicable 
schedules must match the net 
taxable sales amount on line 7 of 
the return.



Filing a Sales and Use Tax Return
Tax Calculation Summary Page

The residential fuel and car 
sharing adjustments will only 
be editable if your attributes 
indicate you have these types 
of sales.



Filing a Sales and Use Tax Return
Monthly Filer Seller Discounts

Seller discount applies to monthly filers that file 
and pay by the due date.

Sales tax accounts that have an annual tax liability 
of more than $96,000, must timely file and pay 
their tax by EFT.

Current Seller Discount Rates:
• Sales and use tax  = 1.31% of line 12
• Food (grocery foods only) seller discount = additional 

1.35% of grocery food sales tax from line 8  



Filing a Sales and Use Tax Return
Net Tax Due – Line 15

Line 15 is your total tax 
due.  

If this line item is  
negative,  you will need 
to add an explanation in 
the field below the line 
and attach 
documentation to the 
return supporting your 
adjustment



Filing a Sales and Use Tax Return
Attachments to Sales Tax Return



Filing a Sales and Use Tax Return
Summary and Review



Utah Sales Tax Return Line 6 
Adjustments



Time Period to Request an 
Adjustment or Refund

Statute of Limitations for Claiming a Refund - 59-1-1410

A claim for adjustment or refund must be made within the later of:

• Three years from the due date of the return

• Two years from the date the tax was paid to the Tax Commission

https://le.utah.gov/xcode/Title59/Chapter1/59-1-S1410.html
https://le.utah.gov/xcode/Title59/Chapter1/59-1-S1410.html
https://le.utah.gov/xcode/Title59/Chapter1/59-1-S1410.html
https://le.utah.gov/xcode/Title59/Chapter1/59-1-S1410.html
https://le.utah.gov/xcode/Title59/Chapter1/59-1-S1410.html


Types of Line 6 Adjustments Allowed

• Repossession credits by auto dealers and in some cases financial institutions
• Credit for use tax previously reported in error
• Credit for bad debt
• Returned goods
• Cash discounts allowed
• Excess tax collected and reported



Repossession Credit
Car Dealers 

Sales tax credit is allowed for repossessions of a motor vehicle provided that the 
seller collected the sales tax on the vehicle being repossessed and the seller resells 
the vehicle. 

Credit for tax on motor vehicle repossessions is allowed to the seller that collected 
the sales tax or in some cases a third-party seller that repossessed and resold the 
vehicle.

• For a third-party seller to obtain a sales tax credit from the Tax Commission, the seller that 
collected the sales tax must be out of business and not have any outstanding sales and use 
tax liabilities. 

• 59-12-110 allows for a refund within three years from the date the item was repossessed

https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101


Repossession Credit
Required Documentation and Credit Calculation

Repossession Credits Claimed by Auto Dealer

• Documentation tax was reported on the original sale

• Calculation of repossession credit

For more information on the repossession credit please 
see Utah Publication 5

https://tax.utah.gov/forms-pubs/pub-05
https://tax.utah.gov/forms-pubs/pub-05


Credit for Bad Debt
Required Documentation

• Documentation showing tax was originally charged and reported.

• Documentation that debt was written off as uncollectible in the seller’s books and records

• 59-12-110 – A seller that files a claim for bad debt shall file the claim with the commission 
within three years from the date on which the seller could first claim the refund for the bad 
debt.

• Credit calculation

a. Taxable bad debt claimed in books and records (should not include the tax or any exempt transactions)

b. If there has been a rate change since the original transaction, you must adjust the taxable amount to account 
for the difference to arrive at the actual tax amount of the credit.

 Original taxable amount $1,000
 Original tax rate 7.25%
 Original tax amount 72.50
 Current tax rate 7.5%
 Tax amount of adjustment (72.5/7.5%) $966.67 Amount of taxable credit

https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101
https://le.utah.gov/xcode/Title59/Chapter12/59-12-S110.html?v=C59-12-S110_1800010118000101


Other Common Line 6 Adjustments
Required Documentation

Credit for Use Tax Previously Reported in Error
• Support that use tax was reported in error
• Explanation as to why the use tax should not have been reported such as qualifying 

exemption (resale, manufacturing, etc.)

Credit for Returned Goods 
• Documentation of original sales and reporting of tax
• Documentation of either refund to the customer of the tax or documentation that the 

customer never paid the tax in the first place.



Other Common Line 6 Adjustments
Required Documentation

Credit for Cash Discounts Allowed
• Documentation of the originally reported sale and tax amounts
• Documentation of cash discount given to customer 

Credit for Excess Tax Collected and Reported
• Documentation that tax was originally reported
• Documentation that transaction should not be taxed (exemption certificate from customer, explanation of 

why transaction is not taxable, i.e. real property work etc.)

• Documentation that the sales tax was refunded or credited to the customer

NOTE- If you collected too much sales tax from a customer,  and cannot return or refund the 
excess tax,  you must submit those excess funds to the tax commission.  This will be done as a 
line 6 adjustment as a positive amount to increase your tax liability.



Types of Line 6 Adjustments Not Allowed

• Credit for tax paid to a seller in error

• Credit for any tax not previously reported and paid – All adjustments may be reviewed



Credit for Sales Tax Paid to a Seller in Error

You cannot claim an adjustment on your sales tax return for tax paid to a seller in error. 

• You can request a refund in 2 ways:

1. Go back to the seller and request a refund.  They may require you to provide information or an 
exemption certificate to justify the request. They are not required to issue you a refund

2. Complete and submit a TC-62PR “Application for Refund Of Utah Sales and Use Tax” along with 
the sales tax refund worksheet and supporting documentation.

3. For more information on requesting a refund for sales and use tax directly from the Utah State 
Tax Commission visit our webpage at tax.utah.gov/sales/refund-request

https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/sales/refund-request
https://tax.utah.gov/sales/refund-request
https://tax.utah.gov/sales/refund-request


Credit for Sales Tax Paid to a Seller in Error
TC-62PR

https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/forms/current/tc-62pr.pdf
https://tax.utah.gov/forms/current/tc-62pr.pdf


Mid Year Tax Rate Change
Rate Change Calculation

Utah sales tax rates may change on a quarterly basis.  This may cause multiple tax rates to be calculated for 
filers set up on an annual filing frequency. 

• You may take a line 6 adjustment or you can adjust your sales on line 1 of the sales tax return to account for the 
sales at multiple tax rates,  to be reported at the tax rate in effect for the December tax period.

Example:  You file an annual sales and use tax return.  Your tax rate went from 6.35% to 6.5% on July 1st.
• You have $25,000 in sales for the year. 
• $15,000 of taxable sales from January through June and $10,000 of taxable sales from July to December. 

Do ONE of the following adjustments:

If adjusting line 1 : 
$15,000 x .0635 = $952.50 

           $10,000 x .0650 = $650.00
            Total tax due     = $1602.50

$1,602.50 (correct sales tax) / .065 (current tax rate)  = $24,653.85 will be the sales amount listed on line 1 as  your total sales.

If adjusting line 6 : Same calculation as above plus do the below subtraction
$24,653.85-$25,000 = ($346.15) taken as an adjustment on line 6 of your sales tax return



Tax Commission Resources



Sales Tax Check up
tax.utah.gov/training/sales-tax-checkup

https://tax.utah.gov/training/sales-tax-checkup
https://tax.utah.gov/training/sales-tax-checkup
https://tax.utah.gov/training/sales-tax-checkup
https://tax.utah.gov/training/sales-tax-checkup
https://tax.utah.gov/training/sales-tax-checkup


Tax Commission Resources

Contact Us

Practitioner Hotline 801-297-7790   or  1-800-662-4335 ext. 7790

Customer Service – payment processing & liens 801-297-2200   or   1-800-662-4335

Taxpayer Resources Unit – basic tax questions 801-297-7705   or   1-800-662-4335 ext. 7705

TAP Support 801-297-3996 or   1-800-662-4335  ext. 3996

Email:  tapsupport@utah.gov

Taxpayer Advocate Service 801-297-7562 or   1-800-662-4335 ext. 7562

Email taxmaster@utah.gov

Online Resources

Tax Commission Website tax.utah.gov

Forms and Publications tax.utah.gov/forms

Online Services (TAP) tap.utah.gov

Tax Practitioner Information tax.utah.gov/taxpros

Sales and Use Tax Information tax.utah.gov/sales

Tax Training tax.utah.gov/training
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